
Teacher Letters 
of Recommendation

Teacher Recommendation Guidelines

• Request teacher letters of recommendation by Tuesday, September 1, 2026.

• It is your responsibility to research each college's admissions requirements to determine 
whether a teacher letter of recommendation is required.

• Not all colleges require or accept teacher letters of recommendation.

• If a college does not require or accept teacher letters of recommendation, do not request 
one from your teachers. Unnecessary letters will not be considered as part of the 
admissions process.

How to Request a Teacher Recommendation

• Students invite their teachers to upload and send letters of recommendation in 2 steps:

• STEP 1: Provide teachers with a copy of your teacher recommendation form. 

• STEP 2: Add teachers manually into SchooLinks, and the teacher will be alerted via email 
of the request.

https://www.waltonhighcounseling.com/class2027


1. From your SchooLinks homepage, click College, 
then select College Applications.

2. Click Make Requests.

3. Search for a teacher or manually enter your 
teacher’s name in the search bar, then click 
Continue. 

4. Select the college(s) to which you want your 
teacher to send the letter of recommendation, 
then click Continue.

5. Optional. Add additional information for your 
teacher to review, then click Submit.  

6. Your teacher will automatically receive an email 
notifying them of your recommendation request.

NOTE: Counselor recommendations are 
automatically requested if required by 

the college.

Adding Walton Teacher 
Recommenders in SchooLinks



1. From your SchooLinks homepage, click College, 
then select College Applications.

2. Click Make Requests.

3. At the bottom of the pop-up window, click the blue 
link Add One Manually link. 

4. Enter your teacher’s information, then click 
Continue.

5. Select the college(s) to which you want your 
teacher to send the letter of recommendation, then 
click Continue.

6. Optional. Add additional information for your teacher 
to review, then click Submit.  

7. Your teacher will automatically receive an email 
notifying them of your recommendation request.

NOTE: Counselor recommendations are 
automatically requested if required by the 

college

Adding Non-Walton Teacher 
Recommendations in SchooLinks
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