Teacher Recommendations

» Students must request tfeacher recommendations by Tuesday, September 2, 2025

» It is your responsibility to research which schools require a letter of recommendation on their
website.
» If they do not ask for a letter of recommendation, they do not use it in their admissions process.
DO NOT ASK YOUR TEACHER FOR ONE IF THIS IS THE CASE!
» Students “invite” their teachers to upload and send letters of recommendation in 2 steps:

1. Provide teachers with a copy of your teacher recommendation form. Include the deadline date
of your first application that requires their letter of recommendation on the form.

2.  Request Letters of Recommendation in Naviance(make sure your college has been added to
the “Colleges I'm Applying To" tab)
*xixk BE SURE TO ASK YOUR TEACHER IN PERSON IF THEY WILL WRITE YOUR RECOMMENDATION
BEFORE ADDING THE REQUEST IN NAVIANCE ****



https://www.waltonhighcounseling.com/class2026
https://0515426c-9b96-4472-9fad-d4a84dd4900a.filesusr.com/ugd/52ce70_35cec55eebe746c39d508f0b85066cd5.pdf
https://www.waltonhighcounseling.com/_files/ugd/52ce70_8637fd29262d43cc84c8e422b19bd3eb.pdf

How to Request Teacher Letters of

Recommendation in Naviance

Latiers of recommandation

Add new request Requesting Teacher Letters Of Recs
e i 1. Go to Colleges

[ st 2. Select Letters of Recommendation
under the Apply to College column

1. Who would you like to write this recommendation?®

Select & Teacher

e 3. Select Add Request
. Select which colleges this request is fior:
p— p— - 4. Select a Teacher
bty - 5. Select which colleges the request is for
e 6. Include a personal note
— _ 7. Select Submit Request
== 8. Select Request and Finish

Lo idly OF AlblidrTid il Ba e bt

oo *** Remember the college must be listed
in the “Colleges I'm Applying To” tab ***

3. Include a personal note to remind your recommender about your great qualities and any specifics about your
request:




Track Submission Status of Teacher

Recommenddation Letters in Naviance

Deadline « Recommender(s) Status @ Cancel Request

See applications Genevieve Recommendation Statuses: X Req UESting TeaCher LEtterS Of Recs

B4 Requested: Student has requested a 1 R GO to COIIeges I'm Applying tO LiSt
poroniors coreiere X 2. Select Letters of Recommendation

S 3. Check the Status column to review when

letter of recommendation

e a teacher has submitted a letter of
% Submitted: High school Faculty member .
has sent the letter of recommendation to re CO m m e n d atl O n
el *** Remember the college must be listed
X Cancelled: Either the student, teacher, or in The “COIIegeS I’m AppIYing To” TOb ok

counselor has cancelled the request

P016, Hobsons Inc



	Slide 1: Teacher Recommendations
	Slide 2: How to Request Teacher Letters of Recommendation in Naviance
	Slide 3: Track Submission Status of Teacher Recommendation Letters in Naviance

